
STEP BY STEP GUIDE FOR USING CONVOCATION SYSTEM (Info365) 

 

1. Firstly, you can access Convocation system in (https://info365.uniten.edu.my/info365). 

Please login using your StudenID and Password.  

 

 

 

 

 

 

 

 

 

 

 

2. Then, click on menu Profile → My Convocation. 
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3. Fill out the Convocation form. Then click Update button after finished.  

a)  

 

 

b)  

 

 



4. System will populate all the total amount that needs to be paid in the next webpage. 

Then you can choose to pay using FPX or Flywire. 

 

 

                                                                                                                            

5. Once payment is done and successful, you will be redirect to the page that shows all 

the Convocation items that have been paid and you can print receipt by clicking ‘Print 

Receipt’ link. 

 

a)  

 

 

 

 

 

 

 

 

 

 

 



b)  

 

 

 

 

 

 

 

 

 

 

 

 

6. Please click on the ‘Click Here’ link button if you want to update your personal bank 

account and Yes or No for refund purposes. 

a)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



b)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


